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MHOJIO)KEHUE

00 3JIEKTPOHHOM 3Ky pHaJIe/3IeKTPOHHOM JHeBHHKE 00y4aomuxcs 8 MBOY MCOII

1. O0mue moJ10KeHus.

1.1. Jlannoe Ilonoxenue ycTaHaBIHBacT equHble TPEOOBAaHHS 10 BENEHHIO JJIEKTPOHHOTO
)KypHasa yCneBaeMOCTH/ 3]IEKTPOHHOTO JHeBHHKa obOydaromerocs (DX/3]1) 8 MBOY MCOII,
OnpeaenseT ycnoBus M mpaBuna Beaenus OXK, xonTpons 3a BemenumeM OJXK, mpouemypsi
obecriedeHus J0CTOBEPHOCTH BBOMMMBIX B J)K JIaHHbIX, HAJEKHOCTH UX XPAHEHHS M KOHTPOIL
3a coorBercTBHEM JJ)K TpeGOBaHHSAM K JOKyMEHTOOOOPOTY, BKJIKOYAS CO3/aHHE PE3EPBHBIX
KOMHH, TBEPABIX KONHI (Ha OyMaKHOM HOCHTEJIE) | JIp.

1.2. OTBETCTBEHHOCTh 3a COOTBETCTBHE PE3YJBTATOB ydeTa AEHCTBYIONMM HOPMAam H, B
YaCTHOCTH, HAaCTOSIIEMY IMOJIOXKEHHIO H JIOKATbHBIM aKTaM, HeceT pyKoBoauTeas OV,

1.3. OTBETCTBEHHOCTH 3a COOTBETCTBHE JAHHBIX ydYeTa (aKTaM pealu3aliy y4eOGHOro mponecca
JIEXHUT Ha pykoBoauTteie OV,

1.4. Ilpu BeneHuum ydyeTa HEOOXOAMMO O0ECTIEYHTH COONIONCHHE 3aKOHONATENHCTBA O
NEPCOHANBHBIX JAHHBIX.

1.5. OnexTpoHHBIH >KypHal yCHeBaeMOCTH/IJIEKTPOHHBIH JHEBHHK OOYYAIOIIErocs (ajiee B
nokymente OXK/DJI), sABISETCS TOCYNapCTBEHHBIM HOPMATHBHO-(DHMHAHCOBBIM [IOKYMEHTOM.
Benenne 21eKTPOHHOTO XKypHaTa SBISeTCs 0653aTENbHBIM JUTS KaXKIOTO YUHTEIS-IPeIMETHHKA
H KJIACCHOT'O PYKOBOJMTEIIS LIKOJIbI HapsiKy ¢ GyMaKHBIMH (OpPMaMH.

1.6. B 1-x xyaccax OTMETKHM, NOMAIIHHE 3aJaHus B OXK/OJ1 no y4eOHBIM mpeaMeTaM He
craBiTcs. Benercs TONBKO y4er mnpHCYTCTBHS, OTCYTCTBHS, JBH)KECHHS o0yJaromuxcs,
OCYIIECTBJISIETCS OOLIEHHE YUUTENS C POIUTEIAMH.

1.7. 33K/3]1 mKoBI CIy>KUT [UIs PEIeH s CIIETYIOMHKX 3a/1a4:

— XpaHeHHe B 2JIEKTPOHHOM BHJIE JIaHHBIX 00 YCIIEBAEMOCTH M MOCEIAEMOCTH 00yJaroImUMHuCs
UIKOJIBI;

== CO3JIaHHC eauHON 0a3bl TEMaTHYECKOro IUTAHAPOBAHHUA II0 BCEM yq66HI>IM npeaMeraM Hu
napajieiisiM KJIacCoB,

== Pa3pa60TKa U NIPOBEACHHUEC NUATHOCTHYECCKUX U TECTOBBIX p360T C [EJIbIO TPOMEXKYTOYHOI'O U
HTOI'OBOTI'O KOHTPOJIA,

= OHepaTHBHBIﬁ JOCTYyII K OLICHKAaM 3a BECh NCpHOJ BCACHHSA JXypHaJia, 0 BCEM IIpeaMeTaM, B
moboe BpEMs BCEM Y4YaCTHHKaM 06pa303aTem>Horo nponecca — poOAUTEIIAM, YYEHHKaM,
YUYHTCIIM U aIMAHUACTPAIIHH,

— ABTOMaTI/I3aIII/I}I CO31aHusl MIPOMEXYTOYHBIX M HTOTOBBIX OTYETOB Y‘mTeHCﬁ-HpeﬂMCTHHKOB,
KJIaCCHBIX pYKOBOI[PITCJICﬁ H aIMUHUCTpPAIUH;

— CBoeBpeMeHHOE HHPOPMHPOBAHHE POIUTENIEH TI0 BONPOCAM YCIIEBAEMOCTH HX JETEH;

— Obecrieyenre BO3MOXKHOCTH MNpPSMOr0 OCLICHAS MEXIy YJIHTENAMH, aIMHHHCTpALHeii,
POIMTEIISIMHE M O0YYalOIUMHUCS BHE 3aBUCHMOCTH OT HX MECTOIIOIOXKEHHSL.

1.8. Bemenne DXK/OJI smusercs o6s3aTebHBIM U KAKIOTO YYMTENs W KJIACCHOTO
PYKOBOIMTEIIS.

1.9. Tlone3oBarenrsamu 3JICKTPOHHOI'O XKXypHajla SBJISIOTCA: AaIMUHHACTpANUsA HIKOJIbI, YYHTEJI,
KJIaCCHBIC PYKOBOUTEIIH, o6yqaloumec51 U POOUTCIIH (3aKOHHI>IC npencmsmenn).

1.10. Kareropuyecku 3anpermaercs 1omyckarh ydamuxcs K paGote ¢ 3JIEKTPOHHBIM KYPHAJIOM
NOJT JIOTHHOM H IIapOJIeM YUHTEJIs.



2. IIpaBuna u nopsaok padorsi ¢ K/,
2.1. ApmunuctpaTop 2XK/3]]
— YCTaHaBIMBAaeT IPOrpaMMHOE obecriedeHHe, HeoOXomumoe Juisi paboThl 3JEKTPOHHOIO
KypHaIa;
— obecrieunBaeT HaUIeKalee pyHKIMOHUPOBAHHE CO3JAHHON POrPaMMHO-ANIAPaTHON CPEJIBL;
— 00€eCTIeYBaeT CBOEBPEMEHHOE CO3/[AHMUE APXUBHBIX KOIHIA;

— BMECTE C KJIACCHBIMH PYKOBOJIHMTEJISIMH M WHBIMH coTpyaHuKamu OV (B ciiydae CTOPOHHEro
06opynoBaHus, Ha KOTOPoM ycTaHoBieH J)K) 3anonHseT Heo6X0oaAUMBIE (HOPMBL

2.2. Ilonb30BaTeNy MOMYYAIOT NEPCOHATBHEIC PEKBU3UTHI JOCTYNA K 3JIEKTPOHHOMY XKYPHATY B
CIICYIOIIEM MOPSIKE:

— YUHTens-NPeAMETHUKH, KJIACCHBIe PYKOBOJMTENHM, aAMHHHCTPAlUs INKOJIbl MOIYYaloT
PEKBU3HTHI IOCTYIA y agMHHHCTpaTopa DXK/DJI;

— Pomurenu OOJYy4al0T PEKBHU3UTHI JOCTyNa B Hayale yqeGHoro roma Ha KJIaCCHOM c06paHpm
HUJIK B TCUCHHEC y‘ICGHOI"O rojia 4€pe3 KjIacCHbIX pyKOBOlIHTCJ'ICﬁ.

— O0yuarommyecs nony4aroT PeKBH3UTHI JOCTYIIA B Hayajle y9eGHOTO roja MM [IPH 3a4hCIIeHHH
B IIKOJTY - Ha ypokax uHdpopmatuku 1 UKT win y axmununctpatopa DXK/D]1.

2.3. Bee nmonb3oBarem D)K/3]1 HecyT OTBETCTBEHHOCTB 33 COXPAHHOCTH CBOMX IEPCOHAIBHBIX
PEKBHU3UTOB.

3. 3. IIpaBa 1 pyHKUHMOHAILHBIE 00SI3aHHOCTH
3. 1. Anmunuctparop DXK/J]1
Anmunuctparop 9XK/3]] umeer npaso:

* Obcyxnmare Ha popyme mobyio TeMy, Kacarouyrocs y4eGHO-BOCIHTATEIBHOIO MPOLEcca, 1
1porecca ynpapieHHs HIKOJIOMH;

* CocraBiisiTh Ipe/CTaBICHHE JUPEKTOPY MKOJY HA MPEMHPOBAHHE yUHTENEH 10 pesyJibTaram
pabOTEI C HNIEKTPOHHBIM >KYPHAJIOM.

AZIMHHHCTpaTOp 00s13aH:
* O6ecneyuTs MephI 110 Gecnepe6oRHOMY (YHKIIMORHPOBAHHIO AIEKTPOHHOTO KypHaJa;
* Pa3paborars cOBMECTHO ¢ aIMHHHCTpaLMEl ITKOJBI, HOPMATHBHYIO 0a3y no Benenuro IXK/D/];

* Obecnieunth BCeX MONb30BATENel PEKBH3MTAMH JOCTYIA K SNEKTPOHHOMY XypHaiy. Bectu
a3y aHHBIX I0JIb30BATENECH H CTATHCTHKY PAGOTHI C DIEKTPOHHBIM JKYPHAIOM;

* [foaroroBuTs (3ampamvBaer y pa3spaGoTIHKa CUCTEMEBI, B Cllydae CTOPOHHEH OpraHM3aiuu, Ha
cepsepe  KOTOpoH pasepHyT OJXK/JJI) KOMIUIEKT JOKYMEHTOB MO perjiaMeHTAIHH
ucnonk3oBaHust IXK/J]] kak HHOOPMAMOHHOMH CHCTEMBI IEPCOHATBHBIX JAHHBIX:

* KonTpomposars paborocnocobHocTs cuctemsr DXK/DJT;

® CO3lIaBaTI> PE3CPBHBIC KOIIHH 6a3pl AAHHBIX, B TOM YHCJIC ¥ Ha MAaTCPHUAJILHBIX HOCHTEIISIX, HE
PEKE 1 pa3a B HEJIeN0/B JABC HCCIIN,

* OcymecTBIATH CBA3B CO CTYKOOM TEXHUYECKOH MOIIEPXKKH pazpaboTunka DIK/D]L;

* KoncynsrupoBats nonssosareneii DXK/DJ] 0CHOBHBIM nmpueMaM paboThl C MPOrpaMMHBIM
KOMILJIEKCOM.

* KonTponupoBath paGoTy ¢ 31MEKTPOHHBIM JXyPHATIOM BCEX YYAaCTHHKOB 0OPAa30BaTeIbHOTO
npouecca: aIMAHHCTPAlHH, yYUTENIeH, YICHHKOB M MX POIHUTENEH;

* OpMHPOBATH CCHLIKM Ha 06IE00pa30BaTebHBIE U MIKOIBHBIE PECYPCHL;



* OOecneunBarh CBOCBPEMCHHYIKO KOHCYJIbTAllHIO II0 BOHNpPOCaM pa60T1>1 C DJJICKTPOHHBIM
XYpPHAJIOM;

* [IpoBoMTh IIKONBHBIE CEMHHAPHI, HANPABJICHHBIC HA M3YYEHHE BO3MOXHOCTEH M cOCOOOB
pabOoTHI C ANEKTPOHHBIM XKYPHAJIOM;

* Ilpx HEOOX0MMMOCTH, 110 TPEOOBAHHIO yIHTEICH-IIPEIMETHUKOB U KJIACCHBIX PYyKOBOJIUTENIEH,
(GopMHPOBaTh HEOOXOIMMBIE OTYETHI B IEYaTHOM BHJIE,

® HOIUICp}KHBaTB CBA3b C POHUTECIIMH H OCYILIECTBIATH HEOOXOIMMBIE KOHCYJIbTAllUH 110
BOIIpOCaM MMOJKIIIOYCHHUS U pa60TI>I C DJIEKTPOHHBIM XXYPHAJIOM ;

3.2. Cexperaps OY
Cexperapp OV HIKOJIBI HMEET MPaABO:

* TlomyyaTs CBOEBpeMEHHYIO HHIMBHJIYaIbHYIO KOHCYJIBTALHMIO MO BOMPOCAaM paGOTHL ¢
3JIEKTPOHHBIM JKyPHAJIOM;

* O6cyxnarh Ha popyme moOylo TeMy, Kacalomlyrocs Y4eOHO-BOCIHTATEIHHOTO mporecca, 4
npolecca ynpaBJieHHs HIKOIOH.

Cekperapp OV 1mikoJib1 00s3aH:

* IlpenocraBute cnucku kiaccoB (komturrenta OY) u crmcok YYATENEH aqMHUHHCTPATOPY
9XK/OI1 B cpok 110 5 CeHTAOPS KaXI0TrO roja; ONepaTHBHO BHOCHTE TEKYyIUE U3MEHEHHS II0
COCTaBY KOHTHHI'€HTa 00Yy4alONIMXCsl, YIUTENEH U T.11.;

3.3. KiiaccHble pyKOBOIHTEIH:
Kitacchblii pyKOBOIHTEb UMEET TIPaBo:
* [Tony4ars cBoeBpeMeHHYIO KOHCYIIBTALHIO 10 BOMPOCAM PabOThI C 3EKTPOHHBIM KYPHAJIOM;

* Obeyxnars Ha Gopyme moGylo TeMy, Kacalomylocs y4eGHO-BOCIHTATENHHOIO mpoiecca u
IpoNecca YIPaBICHHS IIKOJIOMH;

* llpy CBOEBPEMEHHOM, IOJHOM M KAYeCTBEHHOM 3aNOJHEHHUH SJIEKTPOHHOIO KypHala
YIUTETAMU-TIDEIMETHHKAaMH ()OPMHPOBATH OTYETHI IO PaGOTE B IEKTPOHHOM BHJIE:

* Oryer o mocemaemMocTH Kiacca (1o Mecsam);

* IIpeBapuTENBbHBIH OTYET KIACCHOTO PYKOBOJMTENS 33 y4eOHbIH NEPHOT;
* OT4eT KIaCCHOTO PyKOBOAUTEIA 32 yUeOHbIH NEPHOL;

* Uroru ycneBaeMocTH kiiacca 3a y4eGHBIH epHOL;

* CBO/IHas BE/IOMOCTH y4eTa YCIeBAEMOCTH 00y YarOIIHXCs KIIacca;
 CBOZIHas BEIOMOCTH y4€eTa MOCEIaeMOCTH.

* ®opmuposath npyu HeobxomuMocTH «HPOPMAIOHHOE THCEMO JUIS POIUTENEH» B OyMakHOM
Bune. Ilpn orcyrcTBMM mpuHTEpa Ha paboueM MecTe HAIPaBIATH 3JIEKTPOHHOE THCHMO
aJIMMHHCTPATOpy ¢ TpeOoBaHHEM COPMHPOBATH NMHCHMA B II€YATHOM BHJIE JUIS BKICHBAHUS B
OOBIMHBIH JHEBHUK 00YYarOmIerocs;

* Co3naBath U MyOIHKOBATH OOBSIBICHHS HA 3JICKTPOHHOM JIOCKE OOBSBIICHHIA;
* Bectn nu4nbIi 51K TPOHHBIH OpTdOIHO.
KnaccHslit pykoBoauTesns 06s3aH:

* Ilpoxonuth 0GyueHHs Ha NIKOJBHBIX CEMHHApaX, HANPABICHHBIX HA H3yYeHHE NIPHEMOB
paboTHI C TIEKTPOHHBIM XKy PHAIOM;



* 3anoNHATL U CIEJUTh 3a aKTYaTbHOCTBHIO JAHHBIX 00 OOY4YaroIIMXCsl CBOEro Kjiacca W UX
POIUTENSAX;

» KontponupoBaTh cBOeBpeMEHHOE (eKEHENEIbHOE) 3amojiHeHre 0a3bl JaHHbIXx DK/D]I] 06
00y4aromuXxcs yIATeIAMH-TIPEIMETHHKAMH; BECTH MOHHTOPHHT YCIIEIIHOCTH 00yYeHH s

* [IperocTaBiATh PEKBU3UTHI JOCTYIIA POIUTENSAM U 00ygaromumes OV

* Opranu3oBaTh cO0p KOMIUIEKTa JOKYMEHTOB MO 0DECIIEYEHHIO 3aKOHOATEIbHBIX TPeGOBaHUH
0 3aIUTe NepcoHaAbHbIX AaHHbIX (I1]1);

* BHocuTh npH HEOOXOAMMOCTH B 3JIEKTPOHHOM JKypHale (aKThl MpPOMyCKa 3aHATHIH
00y4aromuMHCs 0 YBaOXHTEIILHON IIPHYHHE;

* ExxeHenennbHO KOPPEKTHPOBATh BHICTABICHHBIC YIATEISAMH MPEAMETHAKAMH (HaKThl IPOMyCKa
3aHATHH 00yJarOIIMMUCH;

* ®opMHUpOBaTh W MyOJIMKOBATh MEPEYEeHb KJIACCHBIX MEPONPHSTHN HA MECAIl B JIEKTPOHHOM
pacIHMCaHHH.

* Omnosemars poauteneil HeycmeBaommx 0O0yyarOmMXcs, 06y4arOMMXCs, IPOMYCKAIOMAX
3aHATHA 110 HEYBAXUTEIbHOM MPHYHHE;

* IIpoBoauTs O0yueHHE IS yICHHKOB H POMTENeH (3aKOHHBIX TIpeACTaBHTENeH) 0 paboTe ¢
DXK/DN;

* OpraausoBath oOMeH HHQOpMauMell C OOYYaOMUMHCS M POJMTEISAMH (3aKOHHBIME
NPEICTaBUTEISIMH );

* OcylecTBIsATS KOHTPOJIB JOCTYNA POAMTENEH H 00YJalOIHXCA.

3.4. Yuure/s — npeIMeTHHKH:
VauTens-npeIMETHHK HMEET MPaBo:
* [lonydark CBOEBpEMEHHYIO KOHCYJIBTALMIO 110 BOIIPOCaM PaGOTHI € 3NEKTPOHHBIM JKyPHAIOM;

® (I)OpMI/II)OBaTI: CBOH JJICKTPOHHBIC y‘JGGHBIC KYPChI, HTOIOBBIC, IIPOMEXYTOUYHBIC U CPE30BbIE
TECTOBBIC pa6OTI>I M MCHIOJIB30BaTh UX IIPH IIPOBEJICHUHA YPOKOB;

* O6cyxnate Ha Qopyme OOYI0 TeMy, Kacaromlylocs y4eGHO-BOCHHTATENBHOTO mpornecca "
nporecca ynpapieHHs HIKOJIOMH;

* O6cy>x11an, M BHOCHUTB IIPEUIONKECHUS 110 YIyUIICHUIO pa6OTBI C DJICKTPOHHBIM JTHEBHUKOM;

* Ilpu CcBOeBpeMEHHOM, MONHOM H Ka4eCTBEHHOM 3alONIHEHHH OJIEKTPOHHOTO JKypHasa
(bopmHpOBaTh OTUETHI 110 pabOTE B IEKTPOHHOM BH/IE:

* Tematnueckoe maHApOBaHKE;

* MTorn ycneBaeMOCTH IO IIpeIMeTy 3a y4eOHbIH IepHoT;

* OT4er yuuTeNs-NpeIMETHAKA O OKOHYAHHH yIEOHBIX TIEPHOJIOB H HTOTOBBIIA;
* Or4er ¥ rpaduk «/IuHamMuKa cpeHero Gauia o npeMeTy».

* Co3znaBarhb 1 my6/IMKOBaTh OOBABICHHS HA JEKTPOHHON JOCKE OOBABICHHII;
YuuTenp-npeAMETHHK 00s3aH:

* Ilpoxoaute OOy4eHHMs Ha HIKOJBHBIX CEMHHApaxX, HANPABIEHHBIX HA H3yYeHHE IIPHEMOB
paboTBhI € EKTPOHHBIM JKYPHAIIOM;

* 3amoHATH JIEKTPOHHbIH KypHaN oTcpodeHo — 10 18.00 4acoB (MOXKHO BHIOpaTh Ipyroe
BpeMs1) KaXI0ro JHS B TOUKax dKcrutyatamuu K/DJ1;

* E>xxeTHEBHO 3amOJIHATH JAQHHBIC 110 TOMAIIIHUM 331aHUSIM



» CucreMaTH4eCKH IIPOBEPATE M OLCHUBATH 3HaHUA O6yanOIIIHXC$[, a TaKXE€ OTMECYaTh
IOCCHIAEMOCTD B 3JIEKTPOHHOM JXKYpHAJIC,

* BeicTaBisTh MTOroBBIE OIEHKH OOYYAIOMIMXCS 3a YETBEPTh, MOJIYrOAHE, rof, dK3aMeH H
HTOTOBBIC HE MO3JJHEE CPOKOB, OTOBOPEHHBIX NPHKA30M I10 IIKOJIE IO 3aBEPIIECHHH Y4eOHOro
NepHOA;

* [Ipy HEO6XOMMMOCTH ONOBEMIATh POJHUTENEH HEYCIEBAOMMX 00YYaIOMMUXCs, 00yJaIOIMXCS,
IIPONYCKAIOUINX 3aHATHS,

¢ Jlo Havana y4eOHOro roja coO3JaTh TEMaTHYECKOE IUIAHAPOBAHME M BHENPHTh €r0 B
SJIEKTPOHHBIA JKypHal. KoiaM4ecTBO 4YacoB B TEMAaTHYeCKOM IUIAHHPOBAHHMH JIOJDKHO
COOTBETCTBOBATh y4EOHOMY ILUIaHY;

* Bectn Bce 3anmmcu 110 BCeM y4eOHBIM npeaMeTaM (BKJIKOYas yPOKH 110 HHOCTPAHHOMY SI3BIKY)
Ha PYCCKOM SI3bIKE C 00s3aTeNbHBIM yKa3aHHEM HE TOJIBKO TEM YPOKOB, HO H TeM 3ajaHHii 110
YPOKY;

* Onpeznenutb COCTaB MOATPYNN, NPH JENCHHH Kiacca 10 MpeaMeTy Ha NOATPYINbL, M
COOOIAIOT CHCTEMHOMY aJIMHHHCTPATOPY. 3alMCH BECTH MH/MBHIyaNbHO KAXKIBIM YUHTEIEM,

BelymuM rpymmy. IlepeBoa oOydaromuxcs W3 Ipymms! B IPYIIy MOXET ObITh NPOH3BEACH
ajMuHHECTpaTopoM DXK/I]1 TOJBKO 10 OKOHYAHHIO Y4eGHOrO Meproa (YETBEPTH, TIOMYTOIHs);

* Ha CTPaHHUIIE 3JIEKTPOHHOTIO XypHalia «Tembr YPOKOB M 3aJjaHus» BBOJAHTH TEMY, H3YYCHHYIO
Ha YPOKEC, BBIIOJHACMBIC 3aJaHUS U THII 3TUX 3aJaHUMH.

3.5. Aamunucrparop caiita OY
— PasmemaeT Ha IKOJIBHOM caiiTe HOPMATHBHO — MPaBOBLIE JOKYMEHTBHI 110 BeeHuo DXK/DT;

— Pasmemaer na caiite OY wmucTpykmmoo mo paGote ¢ DXK/DJ| s YYEHUKOB, POIHUTEINEH
(3aKOHHBIX IpeCTABUTENEH), IEJaTOTOB.

3.6. 3amecTuTenn () aupexTopa no YMP
3amectutens aqupekTopa no YMP umeer npaso:

* Ilony4ath CBOEBPEMEHHYIO HHAMBHIYATbHYIO KOHCYJIBTALMIO [0 BOIIpOCaM paboTHl ¢
SJIEKTPOHHBIM XXYPHAJIOM;

* O6cyxnare Ha Bopyme TOOYI0 TeMy, KacalomIylocs yueGHO-BOCIHTATENHHOTO nporecca,
npolecca yupaBJieHHs HIKOJIOH;

* Bectn nuunbli 251eKTPOHHBI 1OpTdOIIHO.

3amectutens aupekropa no YMP o6s3an:

* COBMECTHO C /IpyrMMH aJIMHHHCTPATHBHBIMH COTPYIHHKAMH pa3pabaThiBaTh HOPMaTHBHYIO
0asy y4eGHoro nponecca mus Benenns DXK/I]1 anst pasmernenns Ha caiite OV

* @OpMHUpOBaTh pacHCaHHE 3aHATHIA 110 KJIACCaM, YUATENISM U KaOWHETaM B Hadasle y4eOHOro
roja. IIpu HEO6XOMMOCTH IPOBOAUTH KOPPEKTHPOBKY PACITHCAHHSL;

® HpOBepﬂTb HAJIMYAC TEMATH4YECKOro IIIAHUPOBAHUSI B DJIEKTPOHHOM JKYPHAJIE€ IIKOJIbI y
YUHUTENCH INPpEAMCTHHAKOB 10 Ha4Yajia yqeﬁﬂor O roaa,

* KoHTponnpoBate CBOEBPEMEHHOCTh 3allONIHEHHs OIEKTPOHHOTO JKypHAA YUUTENAMHE-
IIPCIMECTHHKAMH U KJIACCHBIMH PYKOBOAHTEISIMH C MOMOIIBIO «OTYeTa 0 AOCTYIE K KIACCHOMY
KYPHATY »;

* Omnpegensate Touku osSkcruryatanuu DX/DJI (B cilydae HENOCTATOUHOM TEXHHUECKOl
ocHameHHocTH OY)



» Co3naBarh M IyOJIMKOBAaTh OOBSBICHHS HA JJIEKTPOHHOH JOCKE OOBSBICHHH O BPEMEHH H
MECTE KJIACCHBIX COOpaHMM, H3MEHEHHIX B PacCHHCAaHHH M JPYroil ONepaTHBHON HH(pOpManuu
JUISL YYUTENEH, YYEHUKOB U POJAHUTENEH;

& AHaJIHSHpOBaTB JAAHHBIC MO PE3YyJIbTaTHBHOCTH yqe6Horo nponecca v, npu HCOGXOI[I/IMOCTI/I;
d)OpMI/IpOBaTB HeO6XOIIHZMI)Ie OTYCTHI B 6yMa)KHOM BUC 10 OKOHYaHHUIO y‘-ICGHLIX NIEPHOJIOB:

* JIBioxkeHre 00ydaronmxcs 1o MKOJIE;

* JluHaMuKa JBHOKEHHUS 00YYAIOIIMXCS 110 HIKOJIE (BHIOLITHE) — OKOHYAHHIO YY4EOHOTO ro/1a;
* CiMcoK BRIOBIBLIIMX O0YYarOIUXCsl 38 IEPHO;

* Cicok npuOBIBIIMX 00YYaIOHXCs 38 IEPHOL;

* HanosHseMocTh Ki1accoB;

* ITorosele TaHHBIC [0 YYAIIAMCS;

* OTuer 0 mocemaeMocTH Kiacca (10 Mecsinam);

* OTyeT KIaCCHOTO PYKOBOIUTEIIS 32 Y4eOHbIH EPHOL;

* Uroru ycneBaeMOCTH KiIacca 3a y4eOHbIN IIEPHOT;

¢ CBoHas BEZIOMOCTH y4€Ta yCIIeBAEMOCTH 00YYarOIMXCs KIacca;

® CBOJIHaSI BEIOMOCTD y4€Ta NOCCIIACMOCTH.

3.7. lnpexTop:
JIMpeKTOp MIKOJIBI HMEET MPaBo:

* Ha3nagath COTPYAHHUKOB IIKOJIBI HA UCIIOJTHEHUSA 00s13aHHOCTEH B COOTBETCTBHH C JaHHBIM
INOJIOKCHUEM,

* O6o3navate Ha Qopyme Tembl 11 06CYXIEHHMS, KacarolMecs Y4eOHO-BOCIHTATENHHOTO
NpoIlecca, U Mpolecca YIpaBJIeHHs IKOJIOH;

* IlybnmkoBaTh NpuKashl M TONOXEHHMS, H3JaBacMble B INKOJE, B pasaene «J[OKYMEHTHI —
BHyTpHIIKONBHBIE Y.

JlMpexTop mKobl 00s3aH:

* PaspabarbiBaTe W yTBEepXJaTh HOPMATHBHYIO H HHYIO NOKyMeHTamuo OV 1o BeleHHIO
DXK/B;

* OcyuiecTBasTs KOHTPOIb 32 BeaeHneM D)K/D]] He pexe 1 pasa B MecsL.

* Co3zath BCe HEOOXOAMMBIE YCITOBHS JUIsi BHEAPEHHS U OOeCTedeHHs paboThI 3IEKTPOHHOTO
KypHaNa B y4eOHO-BOCIHMTATENLHOM IIPOLECCEe W MPOLECCE yIpPaBJeHHs MKONOH; ONpeNeisTh
TOYKH 3KcILTyatanuu DXK/D]I;

* IlpenycmarpuBarh JieHeXHOE BO3HArPAXIEHHE YUYHTeNedl M KIACCHBIX PYKOBOMHTEIEH B
Clydae JIOJDKHOTO HCIOJHEHHS NPaBHI W HOPSJAKAa PabOTHl C 3JIEKTPOHHBIM JXYPHAJIOM MpH
HA4YHCIICHUH NIPEMHH, C YYETOM HX HArpy3KH mpH paboTe ¢ CHCTEMOIA.

4. O0mue npaBHJIa BeIeHHUs yUeTa

4.1. Buecenne un(oOpManuH O 3aHATHM M 00 OTCYTCTBYIOIIMX IOIDKHBI IPOH3BOAMTHCS 11O
dakty B nenb nposenenus. Ecimu 3aHsTHE NPOBOMMIOCH BMECTO OCHOBHOTO MPENOJABATENS,
(aKT 3aMEHbI OJDKEH OTPAXKATHCS B MOMEHT BHECEHHUS YUETHOM 3aIIUCH.

4.2. Brecenne B XypHanl HHGOPMALHK O JOMAITHEM 3a/[aHHH JIOJDKHO IIPOH3BOIUTBCS B JEHb
NPOBE/ICHHUS 3aHATHA. 3aJaHHe JIOJDKHO BHOCHTHCS B

4.3. xypHan He mo3anee 18.00 gacos.

4.4. pexomMentyeTcs 3apaHee pa3MeINarh 3aalus, 9To0bl y 00yJaroIHXCs




4.5. 6pu1a BO3MOXKHOCTB 3a0JIarOBPEMEHHO IJIAHMPOBATh CBOE BPEMSI.

4.6. Pe3ynbraThl OllCHUBAHHUS BBIIOJIHEHHBIX 00YYaOMMMHCS paboT JOJDKHBI BHICTABIISTHCS HE
no3nHee 1 Henmenmd co MHA MX HPOBENEHUS B COOTBETCTBHH ¢ NMPHHATHIMH B OV mpaBunaMu
OIICHKH padoT.

4.7. ApxuBHOe XpaHEHHME YYETHBIX MIaHHBIX JOJDKHO MpEdyCMaTpHBaTh KOHTPONb 3a HX
HEJOCTHOCTBIO U JIOCTOBEPHOCTBIO Ha NPOTHXKEHHH BCETO HEOOXOAMMOIO CpOKa, HANpHMEp, C
HOMOUIBIO 3JICKTPOHHOM MOINHCH. JDJIEKTPOHHOE XpaHCHHE AapXHMBHBIX JaHHBIX JOJDKHO
OCYIIECTBJIATHCSI MUHAMAJIBHO HA JIBYX HOCUTEIISIX M XPAaHUTHCS B Pa3HBIX MMOMEINCHHSIX.

S. YciioBusi COBMEMEHHOr0 XPAHEHHUS JAHHBIX B 3JIEKTPOHHOM BHJIE H HAa GyMasKHBIX
HOCHTEJISIX
5.1. B cinyyae neobxoaumoctH wucnonb3oBanus Jlanubix XK M3 >eKTpoHHOH (OpMBI B
KaueCcTBE MEYaTHOTO JOKyMEHTa HH(OpMamus BBIBOAWTCS Ha IeYaTh M 3aBepseTcs B
YCTaHOBJICHHOM MOpsiIKe. APXHBHOE XPAHEHHE YYETHBIX JaHHBIX Ha OYMaXKHBIX HOCHMTEIX
JI0JDKHO OCYIIECTBIATECS B COOTBETCTBHH C JICHCTBYIOIMM AJIMHHHCTPATHBHBIM PETIAMEHTOM
PocobGpHansopa, yreepskaeHHBIM npHKa3oM MunoGpaayku Poccun ot 21 stHBapst 2009 1. Ne 9.

5.2. CBomHas BENOMOCTb HMTOTOBOH YCHEIIHOCTH KJIacca 3a Y4YeOHBIH TOJ BBIBOJUTCS W3
CHCTEMBI y4€Ta B TOM BHJIE, KOTOPBIH NPENYCMOTPEH JEHCTBYIOIIMMH TPeOOBaHUAMH apXUBHOM
ciyxObl. Eci 1annble N0 yueGHOMY oy XpaHsTcs B 3JI€KTPOHHOM BHJIE, CBOIHAS BEIOMOCTH
MOJXKET OBITh II€pe/laHa B apXWB CPa3y IO 3aBEpIICHUH BEJEHMs y4eTa B COOTBETCTBYIOLIEM
KJIACCHOM XKypHaJte.

5.3. Ilpu BelleHHH ydeTa B NEKTPOHHOM BHJIE HEOOXOMMMOCTh BBIBOJA JAHHBIX HA II€YATH LIS
HCIIOJIb30BaHWs B Ka4yeCTBE JIOKYMEHTa ONpENENsIeTcs COOTBETCTBHEM HMCIIOJIL3YEMO
uHpopmanronHoit cucremst 'OCT P HUCO 15489-1-2007 «Cucrema CTaHJIapTOB 11O
uHpOpMaH, OHOTHOTEYHOMY M HM3/ATENLCKOMY Jeny. YIpaBicHHE JoxkyMeHTaMH. OOmue
TpeOOBaHHS ».

6. Ilpenocrasiaenne ycayra I/ (andopmupoBanns oGyuaomuxcst # UX poauTeJiei
(3aKOHHBIX peCTABHTEIEH) 0 Pe3yILTATAX 00yUeHHs)

6.1. Ilpu BeneHuu yyeTa ycrneBaeMOCTH ¢ HCToNb3oBaHHeM DK 06ydarommmes 1 ux POIUTENSIM
(3aKOHHBIM ~[IPE/ICTABHTENAM) OOECIICYMBAETCS BO3MOXHOCTH  OIIEPATHBHOTO HOJIYYESHHUS
nHpopManuu 6e3 obpamenns Kk corpyanukam OY (aBTOMaTHYECKH).

6.2. Jlnst popuTenelt (3aKOHHBIX MPECTABUTENEH), KOTOPHIE 3asBHIH O HEBO3MOKHOCTH HIIH
HEXCIIaHWH HCIIONB30BaTh JIOCTYIl K OJIEKTPOHHBIM (hOpMaM NpeAcTaBieHHs HHQPOPMAIHH,
JIOIDKHO OBITH 06ecnieyeHo HH(POPMHPOBAHHE O Pe3yibTaTaX 00ydeHHs HE PeXKe, YeM OUH pa3 B
HEJICITIO C UCTIOJIb30BAHUEM PACII€YaTKH PEe3y/IbTaTOB.

6.3. PexoMenayercs perynspHo HH)OPMHpPOBATH OOYYAIONIMXCA M HX POIUTEIEH (3aKOHHBIX
NPE/ICTABUTENIECH) O IIPOrHO3€ MX HTOTOBOM YCHEHIHOCTH OOYYalOmMXCS 32 OTYETHBIA IEPHON
(4€TBEPTH, TPHMECTP, MOIYTOHE H TIP.).

6.4. Mapopmauus 06 HTOrOBOM OLIEHHBAHHM M KOHKYPCHBIX (3K3aMEHALMOHHBIX ) UCIBITAHHUIX
MOIDKHA OBITH JOCTYNHA OOYHarOIMMCS M MX POAHMTENSM (3aKOHHBIM 'MPEICTABHTENSIM) HE
M03XK€ CYTOK IOCJIE IOJIyYSHHS Pe3y/IbTATOB.

6.5. JlocraBka wH(OpMaIMH OOYYAOMMMCS W HMX POJMTENSM (3aKOHHBIM IIPEICTABUTEIISIM )
MOXET OCYHIECTBIATECS B COIVIACOBAHHOH (opMe, B YaCTHOCTH, IO YKa3aHHBIM HMH
KOHTaKTHBIM J[aHHBIM, JIMOO BBEJNCHHBIM CaMOCTOSTENbHO. Ilepesaua KOHTAKTHBIX JIAHHBIX
AOJDKHA OCYIIECTBIATBCA POJUTEIISIMM ITMCHbMEHHO HIIH C IPHMEHEHHEM JJIEKTPOHHBIX CHCTEM
nepeaYy JOKYMEHTOB JIEKTPOHHOM MOAMHUCHIO.



