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CTH H HCIOJIL30BAHHUS
NOANE/ILHBIX N10KYMEeHTOB B VIYHHIHIIAIbHOM 0I0’KETHOM o0meo6pa3oBareIbHOM
yupexaennn «MaioBckas cpexass o0meodpa3zoBaTe/bHAS HIKOJIA»

[. O61mue nonoxenus

[.1. Hactosmee Ionoxenue pa3paGoTano B nessx HEIONYIICHHUS

COCTaB/ICHHs HEOPUIMATILHOI OTYSTHOCTH H MCIIOJIB30BAHMS MOJIEbHBIX
AOKYMCHTOB B MYHHIMNIATBHOM 010/DKETHOM 06111€00pa30BaTeIbHOM YUPEKIeHAH
«MaJtosckas cpeatsist 061eo6pa3oBarebHas MKOIa (manee - YupexieHue), B COOTBETCTBHH CO
cTatbeii 13.3 OenepanbHoro 3akora ot 25 nekabpst 2008 roga Ne 273-03 "0
ITIPOTUBO/ICHCTBHM KOppynuun". B ciiydae n3MeHeHus 3aK0HOIaTeTbCTBA
Poccuiickoii Denepaluu, PeryMpyOmero coaepkaHie HaCTOSIEro [Tonoxenwus, B
HEro BHOCATCH COOTBETCTBYIOIIHE TONPABKU M JIOTIOTHEHHUS.

[.2 "OT9er" - 570 MUCHMEHHOE M YCTHOE COOBIIEHHE TI0 KOHKPETHOMY

BOIPOCY, KOTOPOE OCHOBAHO Ha JIOKYMEHTAJIbHBIX JaHHBIX;

[.3. "JIokyMeHT" - TOKYMEHT, CO31aHHbIH rOCYJIapCTBEHHBIM OPraHoM,

OPTaHOM MECTHOTO CaMOYIIPaBIICHAs, FOPUAMYECKHM HITH (PU3HYECKUM JTHIIOM,
0(hOPMIIEHHBIH B YCTAHOBJIEHHOM 1IOPSIKE U BKIIOYCHHBIH B JOKYMEHTOO00pOT;
[.4. "ToxymeHTHpOBanue" - hukcarus MH(pOPMAIIHH HA MaTepPHATBHbIX
HOCHUTEIISIX B YCTAHOBICHHOM [1OPSJIKE;

L.5. Tlo/uMHHOCTE JIOKyMEHTOB yCTAHABIHBACTCS [TyTeM IIPOBEPKH

TOJUTMHHOCTH TOITHCEH JODKHOCTHBIX JIMIl M COOTBETCTBUS COCTABJICHHS
AOKYMEHTOB JIaTaM OTPaXXCHH: B HUX Onepanuii, nHpopmaiuu, paKToB U T.J.

2. Tlopsamox neiicTBuii mpu oGHapyxeHun UCIIOJIb30BaHUS MTOIIENIBHBIX
JAOKYMEHTOB H COCTaBJI€HVS HCO(PHUHMATBHONW OTYETHOCTH

2.1. Ilpu oGHApYXEHUH COCTABIEHUS HEO(DHUIHATBHOM OTYETHOCTH

AOJLKHOCTHBIE JIMLA, B YbH 1TOJITHOMOYHS B COOTBETCTBUH C JAOJDKHOCTHBIMU



00s3aHHOCTAMHU BXOJHT HOZIOTOBKA, COCTABJICHHE, IPEICTABIICHHE U HaIpaBJICHHE
OTYETHOCTH HECYT NEPCOHATBHYIO OTBETCTBEHHOCTD 3a COCTABJIEHHE
HeO(HUMATEHON OTYETHOCTH M MCIOJB30BAHMS TIOIETbHbIX JOKYMEHTOB.

2.2. JIOJDKHOCTHOMY JIMILY. OTBETCTBEHHOMY 3a COCTABJICHHE JIOKYMEHTOB

110 CBOEMY HAITPABJICHHIO JICATCIBHOCTH, HEOOXOIMMO BECTH HETOCPEACTBEHHBII
KOHTPOJIb ¥ PETYJIAPHO OCYIIECTBIISATh IPOBEIEHHE IPOBEPOK HA IPEAMET
MOJTAHHOCTH 10OKYMEHTOR, 00pa3yolMXCs y CIEHHATNCTOB (PabOTHHKOB)
Ydpexenust, HaXOIAIKUXCs Y HETO B IPSAMOM 10 {YHHEHHH.

2.3. llpu npoBeieHH IPOBEPOK YUHTHIBATE, YTO HOUTMHHOCTS

AOKYMCHTOB yCTaHABJIMBACTCsI ITyTEM MPOBEPKHU PEATLHOCTH UMEIOIIUXCS B HUX
JTOIITHCEH JI0JDKHOCTHBIX JTH I i COOTBETCTBHS COCTABJICHHS JIOKYMEHTOB JiaTam
OTPAXEHUA B HUX Onepanki, niGopmanun, GakToB U T.J1.

~Ipy urennu 1oKyMeHTOB, OCIE yeTaHOBIEHUS MX HO/THHHOCTH, IIPOBEPATH
AOKYMEHTBI I10 CYIIECTBY, TO €CTh C TOYKM 3PEHHS JOCTOBEPHOCTH, 3aKOHHOCTH
OTPAXCHHBIX B HUX XO3AHCTBCHHBIX ONepanuii, ”HpopManuy, GpakTax u T. 1.
2.4. JlocTOBEpHOCTH Omepanit, 3a(pMKCHPOBAHHBIX B IOKYMEHTAX,

MPOBEPACTCA H3YHCHUEM STUX U B3aUMOCBSA3aHHBIX C HIMH J0KYMEHTOB, OTIPOCOM
COOTBETCTBYIOIINX AOJDKHOCTHBIX JIUL, OCMOTPOM OOBEKTOB B HATYpPE M T.1I.
3aKOHHOCTE OTPaXKEHHBIX B JOKYMEHTAX OIEpalnii yCTaHABIIMBACTCS ITyTEM
JIPOBEPKH HX COOTBETCTBHSA ACHCTBYIOIIEMY 3aKOHOIATELCTBY.

2.5. Ilpy BBIsSIBNICHNH HAKTOB MCIIONTB30BAHHS T10UIEIbHBIX JIOKYMEHTOB
HE3aMEUTUTEILHO HHPOPMHPOBATS AUPEKTOPa YUPEXKICHHS, a TAKKe IPUHSATH
COOTBETCTBYIOINE MEPBI 110 HEJOIYIEHHIO COCTAB/ICHUS HEO(PHITHAIBHOM
OTYETHOCTH ¥ MCTIOIB30BAHHSI OANETBHBIX JOKYMEHTOB.

3. 3akmounTesNbHAsg YacTh

3.1. U3meHenus u nononHenws k [lonoxennio o Mepax HeIONYyIIEeHUs
COCTaBJICHHS HEO(DULHAIBHON OTYETHOCTH M HCIIOJIb30BAHUS B Vupexnenuu.
3.2. Cpox neiictus nannoro [Tonoxkenus me OrpPaHUYEH.

3.3. Hactosimee ITonoxen de MoxeT OBITH OTMEHEHO TOJILKO peleHueM
JUPEKTOpA YUPEKIECHHUS.

3.4. Hactosmee ITonoxeHne BCTynaeT B Cuily ¢ MOMEHTa €ro YTBEPXKICHHUS

1 JEHCTBYET OeCCPpOUHO



